
Sii: ........./QD-LMHTX Di€n Bi€n, nCay thdng 3 ndm 2023

QUYET DINH
Vi viQc ban hinh danh mgc hd scr c6ng viQc cta Li6n minh Hgp tic xi

tinh DiQn Bi6n

CHU TICH LTEN MINH HO? TAC XA TINH DIEN BIEN

Cdn cu Luqt Lttu trfr s6 0t/2011/QH13 ngdy l1/11/2011;

Cdn ctir NShi dinh tij OttZOtStNO-CP ngdy 03/01/2013 cita Chinh phil Qay
dinh chi ti€t thi hdnh mQt sti diiu cia Ludt Lru trtr;

Cdn cil'Th6ng tu s6 t0/2022/TT- BNV quy dinh thdi hqn bdo qudn tdi;

Xdt di nghi cila Chdnh Vdn phdng LiAn minh Ho. p tdc xd tinh.

QUY6TD[NH:

Di6u 1. Ban hdnh kdm theo Quytit dinh ndy Danh mgc h6 so c6ng viQc cta
Li6n minh Hqp t6c x5 tinh (C6 danh muc h6 so c6ng viQc kim theo).

Di6u 2. Danh muc hd so c6ng viQc ld nhirng hd so dugc lap dua tr6n quy ch6

ho4t dgng cta ccr quan v?r chuc ning, nhiQm w cta vi6n chfc theo timg linh vgc

duo. c phAn c6ng phg tr6ch.

Di6u 3. Quyilt dinh c6 hiQu luc k6 tt ngdy ki.
Di6u 4. Ch6nh Vin phong, Truong phdng Tu v6n H5 trq kinh tr5 tQp th5 vi c6c

tl6ng chi vi€n chric trong co quan chiu tr6ch nhiQm thi hanh Quy6t dinh ndy./.

UBND TiNH DIEN BIEN
LIEN MINH HgP TAC XA

Noi nh|nz
- Thudng truc Li€n minh HTX tinh;
- Nhu Di6u 4;
- Luu: VT, VP.(BrN)

CQNG HOA XA HgI CHU NGHIA VIE,T NAM
DQc l$p -Tr1 do -H4nh phric

CHU TICH

Phf Vin Du'crng



DANH MUC HO SO C6NG VIEC NAM 2023
(Ban hdnh kAm theo guyet iW ta \}O-LMHTX igdy ..... thdng j ndm 2023 cr)a Li€n

minh HTXtinh)

sii -
Ky
hi6u

Ti6u dG h0 sn
Thdi h4n
bio quin

Eonvi/Ngudi
l$p h6 so

Ghi
ch[r

(1) (3) (4) (s)

I. VAN PHONG

O1.VP

dAu, th6 b:io chft

T4p vdn bAn grii chung ct6n co quan

- Chil tru<rng, duong l6i cria DlnB vi ph6p luqt
cria Nhd nu6c (h6 so nguy6n tic)

- ciri de bi6t (d6i t6n co quan, o6i tru so, ooi

DEn khi van
ban h6t hipu
luc thi hirrh

5 ndm

Vin phdng

02.\?

Hd so K5 hogch, b6o c6o, c6ng vin, quY6t

d!nh, Td trinh, th6ng b6o, chi thi

- Ddi han, hang ndm

- 6thing,9 th6ng

- Quy, thang

Vinh vi6n

20 n6m

5 ndm

Hii so Tiri li6u D4i hQi, HQi nghi

- D4i hQi:
+ Vdn tan chi dpo, hu6ng din cta cAp tr6n
+ VAn ban ban hanh.

- HQi nghi Ban ch6p hhnh
+ Van bdn chi d4o, hu6ng d6n cria c6p tr6n
+ VIn bin ban hanh.

Vinh viSn
Vinh viSn

Vinh viSn
V lnh vten

Vdn phdng

04.VP

Hd so Tiri liQu vd c6ng t6c vln thu, luu trii

- Vdn ban chi dao huong d6n ctra Nhd nudc vd

cdng t6c vdn thu, luu trt.

- Vdn ban chi d4o hucrng d6n cira co quan vd

c6ng t6c vdn thu, lrru trit

- TQp brio c6o so, t6ng k6t v€ c6ng t6c vdn thu,
luu tril hing ndm

- S5 Oang hj vIn ban di, vdn b6n d6n

Theo hiQu lgc
cta vin bdLn

V rnh vlen

Vinh vi6n

.i
v ln_rr vlen

V[n phdng

(2)

Vdn phdng
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05.\

Hd so Tii liQu vii phdng, ch6ng tham nhfing

- C6c v[n b6n cta c6p tr€n hu6ng ddn thyc hi6n
c6ng t6c phdng ch6ng tham nhtng.

- Vdn bdn chi dqo, hu6ng ddn cria co quan v6
c6ng t6c phdng, ch5ng tham nhing

- B5o crio c6ng t6c phdng ch5ne tham nhffng.

Theo hiQu lgc
cria vdn bA,n

vmh vlen

Vinh vi6n

Vdn phdng

O6.VP

t^Tii li6u v6 cdng t6c kG khai, c6ng khai tiri sin

- C6c vdn b6n cria c6p tr6n hudng d6n thgc hien
c6ng t6c k6 khai, c6ng khai tdi sin thu nh{p.

- Vdn ban chi d4o, hucrng d6n cria co quan v6
c6ng t6c k€ khai, c6ng khai tdi sdn thu nhip.

- 86o c6o cdng t6c k6 khai, c6ng khai, minh
b4ch tdi sin thu nhQp.

Vinh vi6n

Vinh viSn

Theo hi6u luc
cta vdn b6n

Vdn phdng

O7.VP
Hd so sria chii'a cdng trinh nhir lirm vi€c Theo tu6i thg

cria c6ng trinh
Vdn phdng

08.\? HO so'ki6m tli6m drinh gi{ phin lo4i cdng
chri"c, vi6n chf'c hhng nim 70 ndm

Van phong

09.\? H6 scr vi c6ng t6c gi6o duc qu6c phdng an
ninh

10 ndm Vdn phong

Tni liQu vd c6ng t6c thi tlua, khen thu&ng, kf
luit

- C6c vdn bi,n cta c6p tr6n hucrng dAn thuc hi6n

c6ng t6c Thi dua khen thudng n[m.

- HOi ngh! so ktit, t6ng k6t c6c phong trio thi
_7 , .

oua oo co quan to cnuc

- H6 so ddng ky giao udc thi dua,t6ng hqp b6o

ciio thi tlua cta cgm, ttrOi, Aoan tnti.

- H6 so K€ ho4ch, b6o c6o c6ng tric thi dua,
khen thu6mg

Theo hiQu lpc

cta vdn b6n

Wnh vi6n

Wnh vi6n

Vinh vi6n

Vdn phong
1O.VP
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Vinh vi6n

20 ndm

5 n6m

Vinh vi6n

20 ndm

10 n6m

+ Ddi han, hing nim

+6th6ng,9thang

+ Quf, th6ng

- H6 so khen thu&ng cho t4p thr5, c6 nhdn

+ Cric hinh thirc khen thudng cria Chir tich
Nu6c vd Thri tuong Chinh Phi
+ C6c hinh thirc khen thudng cria B$ tru&ng,

Tht truong co quan ngang BQ., co quan thuQc

Chinh pht, Chn dch UBND c6p tinh vir tuong
duong

+ Cric hinh thfic khen thudng cira ngudi dimg

dAu co quan.

Tiri li€u t6 chri'c, c6n bQ

DCn khi v5n
ban h6t hiQu

lgc thi hdnh

T4p ven bdn v€ c6ng tac t6 chuc, can bQ gti
chung d6n co quan (h6 so nguY6n tdc)

Vinh viSnH6 so xdv dme, ban hAnh Di6u le t6 chfc, Quy
ch5 lern iie., .no dg/quy dinh, hucrng d6n vC t6

chirc, c6n b0

Vinh vi6n

20 nim

5 ndm

H6 so K6 ho4ch, b6o c6o c6ng t6c t6 chric, crin

bo

- Ddi h4n, hirng ndm

-6th6ng,9th6ng

- Quj, thrlng

Vinh vi6nH6 so xdy dung d0 6n vi tri viQc ldm

Vinh vi6nHd so thtlng kC danh s6ch, s6 lucrng, ch6t lugng

vi6n chric

20 nimH6 so vC quy ho4ch c6n bQ

Vnn phdng

70 ndmH6 so vA viQc b6 nhiQm, b6 nhiQm 14i, di6u

dQng, lu6n chuy6n crin bQ

11.\?



4

H6 so kf luat c6n b0 70 ndm

Hd so gi6i quyt5t cn6 a6 70 ndm

Hd so gtic c6n bQ, c6ng chric, vi€n chric Vinh viEn

Kti ho4ch, biio ciio c6ng t6c ddo t4o, b6i duOng
c6n bQ cta co quan

Vinh viSn

C6ng van trao d6i vA c6ng tric t6 chric, crin bQ 10 ndm

12.\?

Tni liQu tiri chinh, k(! todn

K€ torln

T6p vin ban vC tdi chinh, k6 to6n giri chung d6n
co quan (h6 so nguyCn tac)

D6n khi vdn
bin ht5t hiQu

luc thi hdnh

HO so x6y 4rrne, U* hanh chti dQ/quy dinh v€
tdi chinh, k6 torin

Vinh vi6n

Kti ho4ch, b6o c6o c6ng tric tdi chinh, kti torin

- Ddi h4n, hang nnm

- 6 thitng,9 th6ng

- Quf, th6ng

Vinh vi6n

20 ndm

5 nim

H6 so v€ ng6n s6ch nhd nu6c hdng nim cria co
quan

Vinh vi6n

Kti ho4ch, b5o c6o tdi chinh vd quyCt torln

- Hing ndm

- Th6ng, quf, 6 thang, 9 th6ng

Vinh vi6n

20 rlim

86o c6o ki6m k6, d6nh gi6 lai tdi s6n cd dinh 20 ndm

H0 so, tdi liQu v6.viQc chuy6n nhuqng, btur giao,
thanh l)7 tdi san c6 dinh

- Nhn d6t

- Tdi sin kh6c

Vinh vi6n

20 ndm

Vinh viSn
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10 ndm

20 ndm

10 ndm

SO s6ch k0 torin

- 56 t6ng hqp

- 56 chi tiiit

10 ndmChfrng tri k6 to6n str dpng truc ti6p dC ghi sO t6
toiin vir lap brio c6o tdi chinh

5 n6mChirng tu k6 torin kh6ng su dgng tr.uc ti6p di5 ghi

r.i tti to* vd l6p brio crio tdi chinh

l0 ndmC6ng vdn trao d6i vd c6ng tric tiri chinh, kE to6n

20 ndm

20 ndmH6 so x6p lucrng, chuy€n xt5p lai he s5 luong,

n6ng luong, n6ng phg cdp thdm ni6n cira can b0,

c6ng chric, vi6n chric

12.VP

Tii li6u vti giAi quy6t khi6u n4i, ti5 c6o

D€n khi vdn
ban h6t hieu
luc thi hdnh

T4p vdn bdrn vd thanh. tra vi gi6i quytit khitiu

nai, t6 c6o giri chung d€n co quan (h6 so nguy6n

tic)

Vinh vi6n

20 ndm

5 ndm

K6 ho4ch, b6o c6o c6ng t6c thanh tra vd giii
quytlt t<triiiu n4i, t5 c6o

- Dii h4n, hdng ndm

-6thang,9th6ng

- Qu!, thang

20 ndm

5 ndm

B6o c6o c6ng t6c phong ch5ng tham nhffng

- Hang ndm

- Thang, quyi, 6 thring

VAn phdng

10 ndmCdng vdn.trao AOi,vA cOng t6c thanh tra, giii
quy€t khi6u n4i, tO c6o

13.\?

Vdn phdng10 ndmH6 so vA c6ng t6c ddn vAn, quy ch6 d6n cht,
binh ding gidi

14.VP

Hii so theo d6i thlrc hiQn thang, b6ng lucmg, ch6

do pnu cap
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15.VP T$p luu C6ng vin tli Vinh vi6n Van phong

II, PHONG TITVAN H6 TRO KINH T6 TAP THE

1.TV Hd so thirnh lip Hqp t:ic xe
Vinh vi6n Phdng

TVHTKTTT

2.Tv Hii sov6 Kinh ti6 tgp th6

- VAn ban chi d4o, hu6ng dAn cta c6p trOn

- Vdn ban ban hirnh

Theo hiQu luc
cta vin bAn

Vinh vi6n

Phdng
TVHTKTTT

3.TV Hti so Tu v6n, b6o vQ quy6n lqi ich cho IIqp
tflcxi

,,i- van Dan Klen ngnl

- Ven ban ban hdnh

Vinh vi6n

v lnn vlen

Phdng
TVHTKTTT

4.TV Hd so Qui h6 trq phit tri6n Hqp tic xi tinh
DB

-,: ;,
- Ho so vay von

- Vdn ban ban hdnh

Vinh vi6n

v ln rl vlen

Phdng
TVHTKTTT

5.TV

H6 so cic Dg 6n trdng M6c ca

- Van ban d6n

- Van ban ban hdnh

^. ,;.
- uac ho so, tal lleu llen quan

Vinh vi6n

v lnrr vlen

Vinh vi6n

Phong
TVHTKTTT

III. TAI LIEU VE TO CHIIC DANG

chi b0
O1.CB

T6p vdn ban chi dao, hu
Eang cdp tr6n g[ri chung
nguy0n tdc)

d5n cira t6 chfc
,. lco quan (ho so

0ng
d0n

DOn khi vdn
bin h€t hi€u
luc thi hdnh
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Vinh vi6nHO so Dei hOiO2.CB

Vinh vi6n

10 n[m

Chu<rng tuinh, k6 ho4ch vd b6o c6o c6ng t6c

- T6ng k6t n6m, nhiem ki
- Thang, quf, 6 th6ng

O3.CB

Vinh vi6nH6 so t6 chric thuc hiQn c6c cu6c v6n dQng lcrn,

chi thi, ngh! quy{lt cria Trung uong vi cic cip
ty Dang

O4.CB

10 nim05.CB H6 so v€ titip nh6n, bdn giao c6ng tric D6ng

20 nimH6 so v6 hoat dQng ki6m tra, gi6m s5tO6.CB

70 nim
O7.CB

H6 so drinh gi6, xr5p 1o4i t6 chric co sd Ding,
Dang vi6n

20 ndm56 srich (deng kf Ding vi6n, Eing phi, ghi bi6n

ban)
O8.CB

10 ndmCdng vdn trao d6i v6 cOng tric DAngO9.CB

rv. TAr LrPU Vt TO CHUC C6NG DOAN

D6n khi vin
ban h5t hiQu

luc thi hdnh

Ol.CE TAp vdn birn chi d4o, hu6ng d6ncrha t6 chuc

C6ng doin cAp tr6n gui chung d6n co quan (h6

so nguy0n tdc)

Wnh vi6nHd so Dai hOi02,CD

Vinh vi6n

10 n[m
O3.CD

Chuong trinh, kii ho4ch vd b6o c6o c6ng t6c

- T6ng ktit n[m, nhiQm kj,

- Thang, qu!, 6 th6ng

Vinh viSn04.CD

Vinh vi€nTdi li6u vO t6 chric, nhdn sr,r vir c6c ho4t dQng

cira t6 chric Cdng dorin
O5.CD

C6ng doirn

20 ndmH6 so h6i nghi vi€n chric hang n[m cria co quanO6.CD

U6 so t6 chirc thgc hiQn cic cuQc vdn dQng l6n,

thuc hi6n nghi quyilt cria t6 chirc C6ng dodn
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O7.CD 56 s6ch 20 nim

O8.CE C6ng vdn trao cl6i vC c6ng t6c C6ng dodn 10 nim


